Step by Step – Electronically Sign with RightSignature
1. Locate the email in your inbox from RightSignature (see below)
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2. Open the email and click on the blue box labeled “Review & Sign Document” (see below)
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3. When the link is clicked, a new window will open with the form(s) that needs to be signed.
a. Scroll down to find the signature box
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b. Click inside the box
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c. Sign your name then click “apply”.[image: Graphical user interface, text, application
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4. Next click “Submit Signature”, a new box will open and click “submit” (see below)
[image: Graphical user interface, text, application, Word

Description automatically generated]
[image: Graphical user interface, text, application

Description automatically generated]


After you click “submit” an email notification will be sent to us and we will handle the rest!
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RightSignature.com

Hello Pearl, Alink has been
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Hello Pear,

Alink has been provided to sign ‘8879 Example’ below. To sign documents directly in
RightSignature in the future, verify your email address in your account settings page

5] 8879 Example (8579_example.pdf)
Reference #: 105141fe-066-dbed-8566-b27dfcs83d6s
Status: Pending
Expires: 09/15/2022 11:31
Sender: Pearl Kraut

To review the document and sign with an electronic signature, follow this link:

REVIEW & SIGN DOCUMENT

If clicking the button doesn't work, copy and paste this link into your browser's URL bar:

cdf-33d45e97ee87/sian?

Pearl Kraut
pkraut@polkepa.com
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